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Writing, Referencing, Paraphrasing, Quoting

*MLA Format: All typed work is to be double-spaced

Step One: Know the citation of the source that you are using. It is to be listed at the conclusion of your essay. It is normally given at beginning of the source; it is sometimes given at the end.

Step Two. Paraphrasing: How do you indicate to me that you are summarizing an idea you found in the document, and want to give the author credit?

If you are paraphrasing, but do not mention the author (this is usually someone who has translated or edited the document) your reference is as follows:

This argument is stated clearly that Mercantilism is necessary for France (Adams 153).  *Notice the period outside the parenthesis
If you mention the authors name in the paraphrase, you only need to place the page number in the parenthetical. 

In Adams volume, Colbert has apparently decided to, cautiously, enter France in the race for oversees riches (153-154).

Quoting.

For a short quotation for a source, you include it in the text of your paragraphs, and use the double quotation marks. 

According to Colbert, “The Political philosophies of great rulers have always taught that it is not to a weak ruler’s advantage to ally himself willingly with a ruler more powerful that he, lest the superior power overwhelm and destroy him”(Adams 155).
If your quote is more than four typewritten lines long, tab it in from the left margin and single space it. You need no quotation marks at the beginning or the end, and you still include the footnote number at the conclusion of the passage.  

Endnote page.

This is an alphabetical listing of the sources you have used. Utilize the reference information as it is given to you in the document.  

